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IToJ102xeHMe 0 3aIUTE MEPCOHAIBHBIX zxa}mux
000 AH «Koncyu-ﬂpocnannmm

1. O6mue nonoxeHusl. o

1.1. Hactosmee [lonoxeHue NMpUHATO B LENSAX COXPAHEHHS JHYHOW TAWHBI M 3aIIUTHI
epCcOoHaIbHBIX JaHHBIX paboTHUKOB AH «Koucya-fpociaaBiby.

1.2. TlonoxeHue ompenenseT npaBa W OOA3aHHOCTH PYKOBOIMTENEed H pPabOOTHHKOB,
[OPAJOK HCIIONB30BAHUS YKA3aHHBIX JAHHBIX B CIY)XEOHBIX UENsAX, a TaKke I[OPAIOK
B3aUMOJCHCTBHA II0 TIOBOAY cOOpa, JOKYMEHTHPOBAaHHUS, XpaHEHHS M YHHYTOXCHHS
[EePCOHABHBIX JAHHBIX paOOTHHUKOB.

1.3. Hacrosimee [lonosxenue pa3paboTaHo Ha OCHOBE U BO MCIIOJTHEHHE YacTH 1 cTaThu 23,
cratbu 24 Kouctutynuu P®, O®enpepamsHoro 3akona ot 27.07.2006 N 152-®3 "O
nepcoHaIbHBIX NaHHBIX", DenepanbHoro 3akona ot 27.07.2006 N 149-03 "O6 undopmarmm,
HHGOPMAIMOHHBIX TEXHOJIOTHSX W O 3ammTe HHPOpMaruu', moyioxkeHud riasel 14 "3amura
NepCOHAIBHBIX JaHHBIX paboTHUKA" TpynoBoro konekca PO.

1.4. B HacrosimeM [Tono)keHNU UCTIONB3YIOTCS CIEAYIOMNE OHITHS U TEPMUHBL:

- pabOTHHK - (hU3UYECKOE JIUIIO0, BCTYMUBINEE B TPYAOBbIE OTHOIIEHH ¢ paboToAaTeNIeM;

- paboronarenp OOLIECTBO C OrPaHHUEHHOM OTBETCTBEHHOCTBIO «KoHcyn-SIpocnaensy;

- MEepCOHAJbHBIE JaHHBIE - HHpOpMamus, HeoOXoaumas paboTojmaTemio B CBA3H C
TPYZOBBIMU OTHOIIEHUSMH U Kacarollascs KOHKPETHOTO pabOTHHKA;

- cirykeOHble cBefieHus (CiykeOHas TaliHa) - HHpopManus (CBEAEHUS), TOCTYI K KOTOPBIM
OIpaHMYEH OpraHaMH TOCYJapCTBEHHOM BJIACTH B COOTBETCTBHM C ['pa)dIaHCKHUM KOJEKCOM
Poccuiickoit @enepanuu u GpenepaibHBIMUA 3aKOHAMH.

2. [lonsTHe U cocTaB NEPCOHAIBHBIX JaHHBIX paOOTHHUKA.

2.1. IloHaTHE NEpCOHAIBHBIX JaHHBIX PaOOTHHUKA.

[lepconansHble naHHBIe paOOTHHKA - HHGOpMaIHs, HeoOXoauMasi paboTOaTeNO B CBSI3U C
TPYIOBBIMH OTHOIICHHUSIMH U Kacaromasicss KOHKPETHOTO pabOTHHUKA.

2.2. IlepcoHasnpHbIe TaHHBIE PAOOTHHKA COCTABIISIOT:

a) cBemeHHs O (pakTaX, COOBITHSAX W OOCTOSTENBCTBAX YAaCTHOM JKMU3HH pabOTHHKA,
MO3BOJISIONINE  HACHTU(UIMPOBATH €ro, 3a HCKIIOYEHHEM CBEICHHH, IOJUIeKAIIMUX
pacmpoCTpaHEHHIO B CpPEACTBAX MAaccOBOM HMH(OPMAIMM B YCTAHOBJIEHHBIX (enepalbHbIMH
3aKOHAMH CIIyqasix;

0) ciyxeOHbIe CBEIEHHs, a TaK)XK€ HHBIE CBEICHHUsS, CBS3aHHBIE C IpodeccHOHATBHOMH
JeSITeNIbHOCTRI0 Pa0OTHUKA, B TOM YHCIIE CBEACHHS O MOOIIPEHHUAX H O AUCHHUILIMHAPHBIX
B3BICKAHUSX.

2.3. JlokyMeHTaMH, COAEP KALIUMU TePCOHAIBHBIC JaHHBIE, SBIISIOTCA:

a) maclopT WK HHOH TOKYMEHT, yA0CTOBEPAIOIINN JINIHOCTD;

0) TpyJoBas KHHXKKa;

B) CTPax0OBO€ CBUETENBCTBO FOCYJAPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHMUS;

I') CBUAETEIHCTBO O IIOCTAHOBKE Ha y4YeT B HAIOTOBEIH opran u npucBoennu MHH;

JI) TOKYMEHTBI BOUHCKOT'O Y4eTa;

€) TOKyMEHThI 00 00pa30BaHUH, O KBAIM(UKALUY WM HAJTMYHAN CHEIUAIBHBIX 3HAHUH MIIH
CHENHAILHON MOJATOTOBKH,

3) aBToOMOTrpadus;

M) JIMYHBIH JIUCTOK 10 Y4YETy KaJpOB;

K) MEIMIIMHCKOE 3aKJIFOUEHHE O COCTOSIHUY 310POBbSI;

JT) TOKYMEHTBI, COoJiep Kalllie CBeIeHHs O 3apab0THOM IIare, JOIUIaTax U Hajn0aBKax;



M) IIpHKa3bl O IpHeMe JHla Ha paboTy, 00 yBOJIBHEHHH, a TAaKXKe O IEepEeBOAE JIMIA Ha
JIPYTYIO JOJDKHOCTB;

H) Apyrue JOKYMEHTHI, COAep)KaIlue CBEICHHUS, NpeIHa3HauYeHHbIE JUIs UCIIOJIb30BAHUS B
CITY)X€OHBIX LIEJISIX.

3. Coznanue, 06paboTKa U XpaHEHHE IEPCOHATBHBIX TJAHHBIX paOOTHHKA.

3.1. Co3nanue nepcoHANBbHBIX JAHHBIX paOOTHUKA.

JIoKyMeHTBI, colleprKalnue epCoOHANbHBIC TaHHBIE PA0OTHHKA, CO3/IAI0TCS ITyTEM:

a) KONUpPOBaHUS OpUTHHAIOB (IokyMeHTa 00 oOpa3oBaHuu, cBuaerensctBa HMHH,
NIEHCHOHHOT'O CBUJIETEIIBCTBA);

0) BHECEHHsI CBEIEHUH B yueTHBIe (GOpPMBI (Ha OYMa)KHBIX M JIEKTPOHHBIX HOCHTEIAX);

B) IOJIY4YEHUS OPHTHMHAJIOB HEOOXOIUMBIX IOKYMEHTOB (TpyIOBOM KHMIXKKH, JHYHOTO
JIICTKA IO y4YeTy KaJpoB, aBTOOHOrpaduy, MEIUIIMHCKOTO 3aKIIOYCHHS).

3.2. QOpaboTka TNepCOHATBHBIX MJaHHBIX paOOTHUKA - IMIOJyYeHHE, XpaHEHHE,
KOMOMHUpPOBaHKWE, Iepeladya WId Jio0oe Opyroe WCHONB30BaHWE MEPCOHANBHBIX MaHHBIX
paboTHUKA.

3.2.1. Tlpu o00OpaboTKe NEpCOHATBHBIX J[AaHHBIX pabOTHHKAa B LENAX HX 3aIl0UTH H
obecnieyeHUs mpaB U CBOOOJ YeJOBEKa W TpaKJaHWHA, a TakXKe IpU ONpeieleHHH oObeMa U
comepxaHusi o00pabaThlBaeMbIX MEPCOHATBHBIX JaHHBIX JOJDKHBI CTPOTO  yYHTHIBATHCS
nonoxeHust Koncrurynuu PO, Tpynosoro konekca PO u unbIX (enepanbHBIX 3aKOHOB.

3.2.2. O6paboTKa NepCOHAIBHBIX JAHHBIX PA0OTHHKA OCYIIECTBIISETCS HUCKIIOYUTENHHO B
HEJsX:

a) o0ecrnieueHus COOMIOICHNS 3aKOHOB ¥ MHBIX HOPMATHBHBIX IIPABOBLIX aKTOB;

6) coneiicTBus pabOTHHKAM B TPYIOyCTPONCTBE;

B) obecrieyeHus THYHOM 0€30IacHOCTH PabOTHUKOB;

I') KOHTPOJISL KOJIMYECTBA U KAUeCTBa BBHIOIHIEMON pabOThI;

1) obecrieyeHus: COXpaHHOCTH UMYIecTBa paboTHHKA U paboTonaTens.

3.2.3. Bce mnepconanbHBIE NaHHBIE pabOTHHKA CleAyeT IOJy4daTh y HEro camoro, 3a
HCKJIFOYEHUEM CJIy4daeB, €CIIH UX MOy4eHHE BO3MOXKHO TOJIBKO y TPEThEH CTOPOHBI.

3.2.4. IlonyyeHne NnepcOHAIBHBIX JaHHBIX PaOOTHHKA Y TPETHHUX JIMI[ BO3MOXXHO TOJBKO
IPU YBeIOMJICHUH paOoTHHKA 00 3TOM 3apaHee ¥ ¢ €ro NUCbMEHHOI0 COTacusl.

B yBemomiieHuM paOGOTHHMKA O IMOJyYEeHHH €ro IEepCOHAIBHBIX IAHHBIX Y TPETBHX JIHIL
JIOJDKHA COZIEpIKaThCs Cieayronas HHpopMaIus:

a) O IeJISIX MOJYYECHHUs IEPCOHANIBHBIX IaHHBIX;

0) o mpexnogaraeMbIX HICTOYHUKAX M CIIOCO0AX MOIYyYEHUS IEPCOHAIBHBIX JAHHBIX;

B) O XapakTepe MOJUIeKAIINX IT0TyYEHUIO IEPCOHANBHBIX JaHHBIX;

T') 0 HOCTIEICTBUSAX OTKa3a pabOTHHKA AaTh NUCHMEHHOE COTlacue Ha UX IOJIy4YeHHE.

3.2.5. PaGoronarens He MMEET mpaBa MmojiydaTh U oOpabaThiBaTh MEPCOHATIBHBIC JaHHBIE
paboOTHHKA O €ro MOJUTHYECKUX, PEIUTHO3HBIX U MHBIX YOXKACHUSIX ¥ YaCTHOM )KM3HH, PaBHO
KaK IepCOHAIbHbIEC JaHHBbIE pabOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAWHEHUSX HIIH
ero mpo()COI03HOM NeSITeNbHOCTH, 32 HCKITIOUSCHUEM CITy4YaeB, MPeayCMOTPEHHBIX (eaepaabHbIM
3aKOHOM.

B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLICHHH, B
cootBeTcTBUH co cT. 24 Koncrurymun P® paboronmatens BmpaBe moiydaTh B 00pabaThIBaTh
JIAaHHBIE 0 YaCTHOU XKM3HU PaOOTHHKA TOJIBKO C €r0 MUCHbMEHHOIO COTJIACHS.

3.2.6. Ilpu NpUHSATHH pELIeHHH, 3aTParkuBalOIIMX HHTEpeChl paOOTHUKA, paboToareNns He
UMEeT IMpaBa OCHOBLIBATHCS HA TEPCOHAIBHBIX JAHHBIX paOOTHHKA, MOMYYECHHBIX
HUCKIIIOYHATENIFHO B pe3ylbTareé HX aBTOMATH3UPOBAHHOW OOpabOTKH MM 3JIEKTPOHHOIO
NOJY4YEHHUSsI.

3.2.7. PabOTHUKA U HX MPENCTABUTENTH AOJDKHBI OBITH O3HAKOMJIEHBI IIOJ PACIIUCKy C
JOKyMEHTaMH paboTojaTess, ycTaHABIUBAIOUIMMH MOPSAI0K 00pabOTKU NEPCOHANBHBIX JaHHBIX
pabOTHHKOB, a TaKXke 00 UX IpaBax U 00A3aHHOCTAX B 3TOH 00JaCTH.

3.3. Ceenenusi, colepxalive NEepCOHAIbHBIE MAaHHBIE pPaOOTHHMKA, BKIIOYAIOTCA B €r0



TMYHOE 1eio, KapTouky (opmbl N T-2, a Taxke comepikarcs Ha 3JIEKTPOHHBIX HOCHTEISNX
uHOpMaIMK, MOCTYl K KOTOPBIM pa3pelieH JIMIaM, HEMOCPEICTBEHHO MCIOIb3YIOIIMM
NepCOHAIbHBIE JaHHBIE paOOTHHKA B CITy)KEOHBIX IENIAX.

3.4. XpaHeHue NepCOHATBHBIX JaHHBIX :

a) MEpPCOHAIBHBIC MAHHBIE, COIEpXKAIIUuecs Ha OyMaXKHBIX HOCHTENSX, XpPaHATCS B
3anupaeMoM IKady, yCTAaHOBICHHOM B oQuce;

3.4.1. IlepcoHaspHBle NaHHBIE, BKIIOUYEHHBIE B COCTaB JIMYHBIX JEJ, XPAHATCS TakKXe B
3anupaeMoM mkady .

3.4.2. TpynoBas KHUXKa, JOKyMEHTEI BOMHCKOTO y4yeTa, kapTouka ¢popmel N T-2 xpaHsaTcs
B 3aIIEPTOM METAJUINYECKOM ceiide.

3.4.3. Joctym x I1K cTporo orpanuyeH Kpyrom Jiil.

4. JlocTyn K NepCOHAILHBIM JJaHHBIM paOOTHHKA.

4.1. BayTpenHuii noctyn (pabOTHUKY IOPHIMYECKOTO JIUIIA).

JlocTyll K MepCOHATBHBIM JAHHBIM PaOOTHUKOB UMEIOT CIIEAYIOUIHE MOJKHOCTHBIE JIUIA,
HEMOCPEICTBEHHO UCIIONB3YIOIHUE X B CIIY>KEOHBIX IENSX:

a) nupekrop AH «Koncy.a-SpocaaBiab»

4.1.1. YOIHOMOYEHHBIE JHIIa UMEIOT IPABO MOIYyYaTh TOJIBKO T€ MEPCOHATBHEIE HaHHEIE
paboTHMKA, KOTOPbIE HEOOXOIMMBI JUIs BHIOJIHEHMSI KOHKPETHBIX (YHKIHH B COOTBETCTBUH C
JOJDKHOCTHOM HMHCTPYKLMEH yKa3aHHBIX JHI. Bce ocranbHble paOOTHHKH HMMEIOT NpaBO Ha
HOJIHYIO HH(POPMAIIHIO TOJIBKO 00 MX MEPCOHATBHBIX JaHHBIX H 00pa0OTKE ITHX JaHHBIX.

4.1.2. IlonmyuyeHue cBeNEHHMH O NMEPCOHAIBHBIX NAHHBIX PAOOTHHUKOB TPEThEH CTOPOHOM
paspemiaercss TOJNBKO IpH HAIWYMM 3asBICHHUS C YyKa3aHHEM KOHKPETHBIX TE€PCOHATBHBIX
JAHHBIX W LeJel, Ui KOTOPhIX OHM OyQyT HCIHOJB30BaHBI, @ TaK)Ke IMHCHMEHHOTO COTJIacHS
pabOTHHKA, IEPCOHATIEHBIE JaHHBIE KOTOPOTO 3aTpe0OBaHEI.

4.1.3. TlomyuyeHue mEPCOHAIBHBIX MAaHHBIX pPabOOTHHKA TpeThe CTOpoHOH 0e3 ero
IUCHbMEHHOTO COTJIacHsi BO3MOXHO B CIydasX, Korma »3TO HeoOXOoAMMO B IeiX
IpEeNYNpPEeKACHHUs YrPO3bl KU3HU M 3J0POBbs pabOTHUKA, a TaKXKE B CIydYasX, YCTAaHOBJICHHBIX
3aKOHOM.

4.2. BHemHui 10cTyn (Qpyrue opraHu3aliy 1 rpaxaaHe).

CoobmeHne cBeJEHUH O NMEPCOHATBHBIX JAaHHBIX paOOTHHKOB APYTHM OpraHH3aLUsIM H
rpakiaHaM pa3penraeTcss IMpH HAIWYMM NUCBMEHHOIO corjiacus paboTHHKAa W 3asBICHUS,
HOAMHCAHHOTO PYKOBOJUTETIEM OpraHW3allid JHOO TpakAaHHHOM, 3alPOCHBIIMM TaKHe
CBEJICHUS.

4.2.1. IlpenmocraBineHHe CBENEHHH O NEpPCOHAIBHBIX JaHHBIX paboTHUKOB 6e3
COOTBETCTBYIOILIETO UX COTJIACHS BO3MOXKHO B CIIEAYIOIIUX CIIydasixX:

a) B IENAX IPeIYIPEXACHUS YTPO3bl XKHU3HH U 3I0pPOBBIO pabOTHHKA;

6) OpH MOCTYINICHMH O(HUUIUAIBHBIX 3allpOCOB B COOTBETCTBHH C IOJIOKCHHUAMH
®enepanpHoro 3akosa "O6 onepaTUBHO-PO3BICKHON AEATEIHLHOCTH"

B) MpH IOCTYIUICHHH O(QUIHAIBHBIX 3allpOCOB M3 HAJOrOBBEIX OpPraHOB, OPraHOB
[lencuonnoro ¢ponna PO, opranoB ®CC P, cyneGHBIX OpraHos.

4.2.2. PabOTHHK, O KOTOPOM 3aMpallliBAIOTCH CBEICHHS, JOJDKEH OBITH YBEIOMIIEH O
nepeaaye ero NepCoOHANbHBIX JAHHBIX TPETBUM JIMIIaM, 3a UCKJIIOUEHUEM CIIy4aeB, KOIJa Takoe
yBEIOMJICHHE HEBO3MOXXHO B CHIY (HOpC-Ma)KOPHBIX OOCTOSATENIHCTB, & UMEHHO: CTHXHHHBIX
Oencteuii, aBapuit, karacTpod.

4.2.3. 3anpeniaeTcs nepenaya NepCOHANBHBIX JaHHBIX paOOTHHKA B KOMMEPYECKUX HEJsX
6e3 ero coryuacwus.

5. 3amuTa nepcoOHaNbHBIX JaHHBIX PaOOTHHKA.

5.1. Ilpu mepenadye NepCOHAIBHBIX JAAaHHBIX PAaOOTHHUKOB C COOJIIOIEHHEM YCIIOBHH,
IPeAyCMOTPEHHBIX pa3l. 4 Hacrosmero IlonoxxeHHs, MOMKHOCTHBIE JUIAa paboromarens
00s13aHbI IPEYPEUTh JHII 00 OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENHCTBOM PO.

5.2. B nensx obecniedyeHus 3aliThl MEPCOHABHBIX JaHHBIX, XPaHSIIUXCS B IMYHBIX JAejax,
pabOTHHUKH UMEIOT IIPaBO:



a) TOJyYaTh MOJNIHYIO WH(OPMAIHMIO O CBOMX NEPCOHANBHBIX JAHHBIX W 00pabOTKe 3THX
IaHHBIX (B TOM YHCJI€ aBTOMaTH3UPOBAaHHOM);

6) ocymecTBIATh CBOOOIHBIM O€CIIaTHBIA JOCTYIl K CBOMM I€PCOHAIBHBIM IaHHBIM,
BKJIOYAsi TPaBO TMOJIy4yaTh KOMMM IOOOM 3ammcy, cojeplkamiell NepcoHalbHbIE JaHHBIE
pabOTHHKA, 33 UCKITFOYEHHEM CITy4yaeB, IpeIyCMOTPEHHBIX (peliepalibHbIM 3aKOHOM;

B) TpeOOBaTh MCKIIIOYEHHS WJIM HCIPABJICHUS HEBEPHBIX HIIM HETOJNHBIX MEPCOHAIBHBIX
JAHHBIX, a TAKXKE TAaHHBIX, 00paboTaHHBIX ¢ HapyIeHueM (eaeparbHOro 3aKkoHa. PaboTHHK mpu
oTKa3e paborozarens HCKIOYHUTH WM HCIPAaBUTH NEPCOHAIbHBIE NaHHbIE PabOTHHKAa HMEEeT
IpaBoO 3asBIIATh B IHCBMEHHOH (opMe paboTomaTeno O CBOEM HECOrJIaCHH, 0OOCHOBaB
COOTBETCTBYIOLIMM 00pa3oM Takoe HecoriacHe. [lepcoHabHbIe TaHHBIE OLIEHOYHOTO XapaKTepa
pabOTHUK HMEET MpaBO IOIOJHUTH 3asABJIECHHEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOYKY
3peHus;

r) TpeboBaTh OT paboTONATENsI YBEJOMJICHHS BCEX JIMIl, KOTOPHIM paHee OBUTH COOOIIEHBI
HEBEpHbIE WM HEIOJIHBIE IIEPCOHATBHBIE JaHHBIE pabOTHUKA, 000 BCEX NMPOU3BEICHHBIX B HUX
HU3MEHEHHSX WM UCKITIOUSHHSX U3 HUX;

1) oOXaJloBaTh B Cy[ JIIOOBIE HENpaBOMEpHBIE NeHCTBHS WK Oe3zeiicTBUe paboTomares
Ipu 00paboTKe U 3alUTe MePCOHATBHBIX JaHHBIX I'PAXKIAHCKOTO CITY’Kallero.

5.3. 3ampemaercs nepenaBath HHGOPMALUIO O COCTOSHHH 3J0poBbsS pabOTHHKaA, 3a
UCKJIIOYEHHUEM CBEICHUH, KOTOphle OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBIIOJIHEHHS
pPabOTHUKOM TPYAOBOU (YHKLIUH.

5.4. Ilpu nepenaue NMepCOHAIBHBIX AAHHBIX PaOOTHUKOB TPETHUM IIHIIAM, B TOM YHUCIIE
IpEJCTaBUTENSIM pPaOOTHUKOB, B IIOpSOKE, YCTaHOBIEHHOM TpynoBbiM KkoiekcoM PO u
HactosmuM [lonoxxeHueMm, OrpaHMYMBATH 3Ty HHGOPMAIHIO TOJHKO TEMH NEPCOHATbHBIMH
JAHHBIMM PAaOOTHUKOB, KOTOpBIE HEOOXONMMBI [UISl BBIIOJMHEHUS TPETHUMM JIUIAMH UX
GyHKIHA.

5.5. 3amura mepcoHaNbHBIX HAHHBIX paOOTHHKA OT HEMPAaBOMEPHOI'O MX HCIIOJIB30BAaHHS
WIM yTparhl obecreumBaeTcs 3a CYET CpelAcTB padoTonarenss B TOPSIKE, YCTAaHOBJICHHOM
(benepabHBIM 3aKOHOM.

6. Jluma, BHHOBHBIE B HAapyIIEHHH HOPM, PETYJIHPYIOIIUX IMONy4YeHHEe, oOpaboTKy H
3alUTy TEPCOHATBHBIX  JaHHBIX paboTHWKA, TIpUBJEKAIOTCS K JAWCHUIUIMHAPHOM
OTBETCTBEeHHOCTH. K JMaHHBIM JHIIaM MOTYT OBITH MPUMEHEHB! CIIEAYIOIIHE IUCIUIUIMHAPHBIE
B3BICKaHHUS:

a) 3aMeuaHue;

0) BBITOBOD;

B) MPENYIPEXIEHHE O HEIIOJTHOM JODKHOCTHOM COOTBETCTBHH;

I) 0CBOOOXIeHHE OT 3aHUMAaeMOH JI0JDKHOCTH;

1) yBOJIbHEHHE.




